
1. ACCEPTANCE OF TERMS & CONDITIONS

The engagement of a Baker Personnel Temporary employee shall be 
deemed acceptance of the Terms & Conditions applying to the provision 
of services by Baker Personnel.

2. MINIMUM HIRE PERIOD

The minimum period of hire of Baker Personnel Temporary employees is four 
(4) hours per day.

3. CONDITIONS OF PAYMENT

The Client agrees to pay Baker Personnelʼs fees at the rates specified in 
Baker Personnelʼs Terms of Business and Temporary Rates, including but 
not limited to any additional changes agreed between Baker Personnel 
and the Client. The Client agrees to pay Baker Personnel within seven (7) 
days of presentation of its invoice being rendered.

The Baker Personnel Temporary employees timesheet (on reverse page) 
is to accurately record all hours worked. Once completed it is to be signed 
by the Temporary employee, and countersigned by the Client. The 
timesheet is to be faxed to  Baker Personnel by close of business Friday of 
each week.

4. CLIENTʼS OBLIGATIONS AND LIABILITIES

The Client agrees to provide clear instruction, management and appropriate
working conditions to all Baker Personnel Temporary employees. The 
Client agrees to comply with all State and Commonwealth laws and 
Occupational Safety & Health relating to the engagement of Temporary 
employees.

The Client agrees that Baker Personnel does not accept any responsibility or 
liability for the acts or omissions of its Temporary employees, howsoever 
caused or arising and whether deliberate or accidental.

If within twelve (12) months of completion of a Temporary assignment a 
Baker Personnel Temporary employee is made a Permanent employee by or 
on behalf of the Client, or for the benefit of the Client, a subsidiary or a related 
entity, the Client agrees to pay Baker Personnel at the rate provided in 
Baker Personnelʼs ���������	
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If within twelve (12) months of completion of a Temporary assignment a 
Baker Personnel Temporary employee is invited back by or on behalf of the 
Client, or for the benefit of the Client, a subsidiary or a related entity, the Client 
agrees to pay Baker Personnel at the rates provided in Baker Personnelʼs ���������	
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5. BAKER PERSONNEL OBLIGATIONS AND LIABILITIES

Baker Personnel is committed to service excellence. It agrees to use its 
best endeavours to place Temporary employees who possess all necessary 
skills and qualifications required to satisfy the job description based on the 
Clientʼs request.

If however, in the opinion of a Client, a Temporary employee is not suitable 
for the assignment, Baker Personnel will use its best endeavours to 
replace the Temporary employee as soon as possible provided Baker 
Personnel are notified within the first four (4) hours of commencement of 
the assignment.

6. VARIATION OF AGREEMENT

The Client agrees to accept these Terms & Conditions, subject to any 
amendments that are agreed between the parties, provided such amendment 
of these conditions is in writing and signed by both parties.

TERMS AND CONDITIONS APPLYING TO HIRE OF TEMPORARY EMPLOYEES
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TIMESHEET
TEMPORARY PERSONNEL

Phone: 9382 4300
Fax: 9382 4366

Temporaryʼs Name

erutangiS sʼtneilCerutangiS sʼyraropmeT

Clientʼs Signature

Date

Day Date
Start Time
(15 Minute Units) (15 Minute Units)

Finish Time Less
Breaks

Total
Hours Normal

Office Use Only
X 1.5 X 2.0

Client Name

Week Ending

Assignment continuing
Assignment completed

Client Authorisation:

Total:

Client Contact

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

I agree that the hours shown are correct and I agree to the Terms and Conditions as stated on the back of this timesheet

Occupational Safety & Health: OSH Induction provided by Client on commencement of
assignment and when transferred to new area

Please fax signed timesheet to this office no later than close of business Friday.
Mail the top copy to:

Baker Personnel, PO Box 1843, Subiaco WA 6904

B A K E R
p e r s o n n e l
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